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Hall Curatorial Fellowship
Do’s and Don'ts

DO
Title the disk using your first initial and last name (surname)

DON'T
Title the disk with an artist’s name or with the title of your exhibition

look. look again.

DO

Include 20 images representative of your exhibition
Create a Powerpoint or Keynote, or Slideshow presentation
(if possible)

Smithimages.ppt

or

Create 1 (one) folder of images — Maximum of 20 images,

Save images in the order in which you would like them viewed

DON'T

Create multiple folders for each artist

Network
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Documents

Recordable CD

or

Send more than 20 images total
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HCF Do’s and Don’ts Continued

Properly label each image

DO

Save Images as .jpg or .tif

Use the Artists name or title of the work.
Example: Untitled1.jpg or ArtistName.tif

DON'T
Save Images as any other format than .jpg or .tif
DO not save as: 1123460000.jpg or 0000123456.tif
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Image Script

Include the following information in a Word or text document. The
images should be listed in the order in which they are saved in the
Powerpoint presentation, Keynote, Slideshow, or folder. Label the

document with your last name (surname).

DO
Name of File
Artist Name
Artist information (Date of Birth, Country, Lives and works in...)
Title, year
Media
Dimensions
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01SolLeWitt.jpg
Sol LeWitt
Date of Birth: 1928, Country: USA, Lives and works in: Conne
Horizontal Bands (More Or Less) Blue/Green, 2002
Color sugar lift aguatint with aguatint
38 % 38" ¢
02Title.jpg




